[Npunoxenue K npuKasy
MKOY «IIpynenrosckas CILI»
ot 24.02.2022 Ne

MysununanbHoe Kasénnoe obieobpasosarensHoe yupexaenue «lIpynenrosckas CIL»

COI''/TACOBAHO

nepBHYHOI Mpo(COI03HON OpraHu3anuei anKa:so@r MKOW‘{fﬁ@yﬂémeg kas CIL»
MKOV «IIpynenrosckas CI1I» s "‘-'g“_‘““'w W o 24,02
(mpotoxoi ot 23.02.2022 Ne )

COTI'JTACOBAHO

O6umm cobpanueM pabOTHUKOB
MKOY «IIpynenroBckas CILI»
(mportokoi ot 24.02.2022 Ne )

1.00mme moJ0KeHHA

1.1. Hacrosiuit ITopsiiox ydeTa MEKPOIIOBPEkKAeHHH (MUKpoTpaBM) pabotaikoB MKOY
«ITpynentosckas CLLI» (nanee — INopsanok) onpejenser Npoueaypy y4eTa i pacCMOTPEHHE
06CTOATENBCTB M MPUYAH, NPHBE/IINX K BO3HUKHOBEHHIO MHUKPOIIOBPEKICHU :
(MHKpOTpaBm) paGOTHHKOB C LEJIBIO COBEPUICHCTBOBAHUS BHYTPEHHHX IIPOIECCOB
ynpasienus oxpanoit tpysa B MKOVY «Ilpynentosekas CLL (ranee — OpraHu3anus) u
TIpeyNpeXkICH s IIPOU3BOJICTBEHHOTO TPaBMaTH3Ma.

1.2. Vder MUKpOIIOBPEKACHMI (MUKPOTPaBM) pabOTHUKOB OCYLIECTBIISAETCS MOCPEICTBOM
c6opa ¥ perucTpanuy HHPOPMAIEHE 0 MEKPOTIOBPEXKICHHAX (MAKPOTPABMaXx), MCXO/Id 13
crel(HKH JAEATENBHOCTH OPraHU3alMy, IOCTHKEHHH COBPEMECHHOM HAayKH 1 HAWJYIIHX
MPaKTUK.

1.3. Yuer MEKpOTIOBpEK/IeHHI (MHKPOTPaBM) pabOTHAKOB ¥ paCCMOTPEHHUS 00CTOATENILCTB
H TIPHYHH, IPUBE/IIAX K UX BOSHUKHOBEHHIO, OCYIIECTBISETCS PAOOTHUKOM, HA3HAYCHHBIM
NMPUKA30M PYKOBOMTEIS OPraHu3aIyy (aee — OTBETCTBCHHBIH 3a MHKpPOTPaBMEI), B
coorsercTBUH ¢ ITopsKoM B 3aK0HOIaTeIbcTBOM PO.

2. Kakue MEKpONOBpEKIeHHs (MHKPOTPABMbI) PA0OTHHKOB MOJIEIKAT y4eTy

2.1. Ilox MEKpPOIIOBPEXKACHUAMH (MAKPOTPABMAMHU) NOHUMAIOTCA CCAMHbI, KPOBOTIOATCKH,
ymuGB! MATKAX TKAHEH, TOBEPXHOCTHBIE PaHbl 1 IPYTHe MOBPEXKACHUS, IOy ICHHbIC
paGOTHHKAMH M IPYTUMH JIALAMH, YIACTBYIONIMMH B IPOM3BOJICTBEHHOM NEATEILHOCTH
OpraHM3aIlH, YKa3aHHBIME B 9acTH BTOpoii cratbu 227 Tpynosoro kozekca P®, npu
MCTIOHEHHH HMH TPYIOBBIX 00A3aHHOCTEH WM BBIOJHEHHH KaKO#-1H00 paboTel 110
nopyuenuio paborozaresst (€ro nMpeJICTaBUTEs), @ TAKIKe P OCYIECTBICHAN HHBIX



MIPaBOMEPHBIX JICUCTBUN, 00YCIOBIEHHBIX TPYAOBBIMU OTHOIIEHUSMH C paboTOAaTEIeM
00 COBEpIIAEMbIX B €r0 HHTEPECaX, He MOBJIEKILNE PACCTPONCTBA 3J0POBBS WU
HACTYIUICHHE BPEMEHHOM HETPYI0CIIOCOOHOCTH (J1a1ee — MUKPOTPaBMbl PAOOTHUKOB).

3. OcHOBaHMS YYyeTa MUKPOTPaBM Pa00OTHUKOB

3.1. OcHoBaHUEM 711 pETUCTPALIUU MUKPOTPaBMbl paOOTHHKA U PACCMOTPEHHS
0OCTOSITENILCTB U IPUYHH, IPUBEAIINX K €€ BOSHUKHOBEHHMIO, SIBJISIETCS OOpaIieHne
IIOCTPA/IaBIIETO K CBOEMY HEMOCPEACTBEHHOMY WJIH BBILIECTOSIIEMY PYKOBOAUTEIILO,
OTBETCTBEHHOMY 32 MUKPOTPAaBMbI B YCTHOM MJIM MUCBMEHHOH hopme.

3.2. [TocTpanaBiuii BripaBe 0OpaTUTHCS 32 HEOOXOUMOM TIEPBO TOMOIIBIO U (MITH)
MEIUIUHCKOW TTOMOIIIBIO.

3.3. OmnoBeIIeHHbIN HeIOCPEICTBEHHBIN WM BBIIIECTOSIINN PYKOBOAUTENh OCTPAIaBIIEro
HE3aMeUTUTEITFHO HH()OPMHUPYET JTFOOBIM JIOCTYITHBIM CIIOCOOOM OTBETCTBEHHOTO 32
MUKpoTpaBMel. [Ipu nuHpOpMUpOBaHUU COOOIIACTCS:

e (amunus, MM, 0TYECTBO (IIPU HAIMYMHU) TOCTPAIABILIETO PAOOTHHUKA, TODKHOCTb,
CTPYKTYpPHOE I10JIpa3/ieeHuUE,;

e MECTO, JIaTa U BpeMs [0JIy4yeHUs: paOOTHUKOM MUKPOTPABMBlI,

e xapakTep (OnucaHue) MUKPOTPABMBI;

e KpaTkas uH}opMaius 00 00CTOATENbCTBAX MOTYyYSHHUS PAOOTHUKOM MUKPOTPABMBI.

4, PaCCMOTpeHI/Ie 00CTOATEILCTB U INPUYUH MUKPOTPAaBMbI paﬁoT}mKa

4.1. ITpu nomyyeHUu HHPOPMAIIMH O MUKPOTpaBMe paOOTHHUKA OTBETCTBEHHBIH 32
MHUKpPOTpPaBMbI pacCMaTpuBaeT 0OCTOSITELCTBA U PUYMHBI, IPUBEIINE K €€
BO3HUKHOBEHUIO, B CPOK JI0 3 pabouyux AHEH.

4.2. IIpy BOBHUKHOBEHUH 00CTOSITENBCTB, 00BEKTUBHO MPEMATCTBYIOLINX 3aBEPIICHHIO B
yKa3zaHHbIN B myHKTe 4.1, Ilopsiaka cpok paccMOTpeHus: 00CTOSITENLCTB U PUUMH,
MPUBEIINX K BO3BHUKHOBEHUIO MUKPOTPAaBMbl pAOOTHUKA, B TOM YHCJIE 10 IPUYUHE
OTCYTCTBHSI OOBSICHEHHUS [TOCTPaJaBIIero pabOTHUKA, CPOK PACCMOTPEHUSI OOCTOSITENILCTB U
MPUYMH, IPUBEAINX K BOSHUKHOBEHUIO MUKPOTPaBMbI paOOTHHKA, TPOAJIEBAETCS, HO HE
Oosee ueM Ha 2 pabouux JTHS.

4.3. TIpu paccMOTpEeHUU OOCTOSTEILCTB M MPUYHH, IPUBEIIINX K BOSHUKHOBEHUIO
MHUKpPOTpPaBMbI paOOTHUKA, OTBETCTBEHHBIN 32 MUKPOTPAaBMbI BIIPABE:

3ampairBaTh 00BICHEHNE TTOCTPAIABIIETO PAOOTHHKA 00 0OCTOATENHLCTBAX JTHOOBIM
JOCTYITHBIM CIIOCOOOM, B TOM YHCJI€ TIOCPEACTBOM 3JIEKTPOHHOTO
JIOKYMEHTOO0O0pOTa,

MIPOBOJIUTH OCMOTP MeCTa MPOHUCIIECTBUS;

(buKcupoBaTh 0OCTOATENHCTBA IPOUCIIECTBUS ITyTEM ODOPMIIEHUS CXEM,
npoBeieHUs! POTO- U BUJCOCHEMKH;

MPHUBIIEKATh MOCTPAIABIIETO PAOOTHUKA JIMYHO WJIH Yepe3 CBOUX MPEICTaBUTEICH,
BKJII0Yas MIPeCTaBUTENIeH BBIOOPHOTO OpraHa nepBUYHON MpodCcoro3HOiM
OpraHu3aIny,



e TPUBJIEKATH HETIOCPEACTBEHHOTO WJIH BBILIECTOSIIETO PYKOBOIUTENS
MOCTPaIaBILIEro pabOTHHUKA, PYKOBOJUTENS CTPYKTYPHOTO MOpa3ieeHHUS,
e TPOBOJUTH OIPOC OUEBUIILICB.

4.4. IlocTpagaBuinii paOOTHUK UMEET IPaBO Ha JIMYHOE YYaCTHE UM Y4acTHUE Yepe3 CBOUX
IIPEJCTaBUTENIEH B pACCMOTPEHUH ITPUUUH U OOCTOSATENBCTB COOBITUM, MPUBEIIINX K
BO3HUKHOBEHHIO MUKPOTPABMBI.

5. OdopmiieHHEe UTOTOB PACCMOTPEHUA 00CTOSITEIHLCTB U MPUYUH MUKPOTPABMbI
pabdoTHMKA

5.1. Ilo pe3ynbraram AecTBU, yKa3aHHbIX B pa3zeine 4 [lopsika, OTBETCTBEHHBIN 3a
MHUKPOTPaBMbI COCTaBIISIET CIPABKY B 3JIEKTPOHHOM MM OYMa)KHOM BHJE 110 popme U3
npuioxenus 1 x [opsaaxy.

5.2. CripaBka 3aBepsieTcs MOAMUCHI0 OTBETCTBEHHOTO 32 MHKPOTPABMBI.

5.3. OTBETCTBEHHBIH 32 MUKPOTPAaBMbI 00513aH 03HAKOMUTH MOCTPAIABIIEr0 pabOTHUKA C
pe3yiabTaTaMu PacCCMOTPEHHUSI OOCTOSITENHCTB ¥ MPUYUH, TPUBEIINX K BOSHUKHOBEHHIO
MUKpPOTpaBMbl. DakT 03HAKOMIIEHUSI 0POPMITSIETCS TIOMETKOM Ha CIIPABKE C MOAMNUCHIO
MOCTPAa/IaBIIET0 pAOOTHUKA U JATOW O3HAKOMIICHUSI.

5.4. Ilpu HEOOXOIMMOCTH OTBETCTBEHHBIH 32 OXpaHy TPy/a MPOBOJUT BHETIJIAHOBBIN
MHCTPYKTaX C NOCTPAZaBIIUM paOOTHHKAM.

5.5. OTBETCTBEHHBIN 3a MUKPOTPAaBMbI PETUCTPUPYET MUKPOTpaBMy pabOTHHUKA B )KypHaJe,
oopmieHHOMY 110 00pa3iy u3 npuioxkeHus 2 k [lopsaaxy.

5.6. ITo uToram paccMoTpeHus: OOCTOATENBCTB U IPUUYHH, IPUBEAINX K BOSHUKHOBEHUIO
MUKpPOTpPaBMbI paOOTHUKA, OTBETCTBEHHBIN COCTABIISIET C yYACTHEM PYKOBOJIUTENS
CTPYKTYPHOTO MOJIpa3/IeJeHUsl MOCTPAJaBIlero paboTHUKA, OTBETCTBEHHOT'O 3a OXpaHy
TpyJa NPOEKT MepeyHs] MEPONPUATUI IO YCTPAHEHUIO IPUYUH, IPUBEALINX K
BO3HUKHOBEHUIO MUKPOTPaBMBbI paOOTHHKA, B TeUeHUE / paboduX JTHEH cO JHS yTBEpKICHHS
CIPaBKH.

5.7. Ilpu noaroToBKe NepevHsi MEPONPUATUN YUUTHIBAIOTCS

00CTOSITENFCTBA MOTYYEHUSI MUKPOTPABMBI, BKITFOUYAs HCIIOIb3YEeMbIe

000py/i0BaHNE, HHCTPYMEHTBI, MaTEPHUAJIbl U ChIPhE, IPUEMBI pabOTHI, YCIOBHS

TpyZa, U BOBMOKHOCTh MX BOCIIPOM3BEJICHUS B CXOXKUX CUTYAIUSIX WU HA JPYTUX

pabounx mMecTax;

e OpraHU3AlMOHHBIC HEAOCTATKU B ()YHKIIMOHUPOBAHUH CUCTEMBI YIIPABICHUS
OXpaHOW TpyJa,;

e (U3NYECKOE COCTOSIHUE PAa0OTHUKA B MOMEHT MOJTYYCHUSI MUKPOTPABMBEI,

e MEpHI [0 KOHTPOJTIO;

e MEXaHU3MbI OlIeHKH () (PEKTHBHOCTH MEP MO KOHTPOJIIO U peain3aiun

NpOQUIAKTUIECKIX MEPOIPHUSITHI.

5.7. OTBETCTBEHHBIN 32 MUKPOTPAaBMbI IIPEJCTABIISIET IPOEKT MEPEUHs, YKa3aHHOTO B ITYHKTE
5.5. [lopsika, Ha yTBepK/IeHHE PYKOBOJIUTEINIO OPraHU3aIIH.



6. IlopsA0K M CPOKM XPaHEHHUS TOKYMEHTOB

6.1. OTBEeTCTBEHHBII 32 MHKPOTPAaBMBI 00ECIICUNBACT XPaHEHUE CIPABOK U )KYPHAJIOB ydeTa
MHUKPOTpPaBM B TEYEHHE OJTHOI'O T'0/1a CO JAHS JaThl IPOUCIIEANICH MUKPOTPABMBI U
IIOCJIEIHEH 3aIIUCH B )KypHAJIE.

6.2. lokymeHThl, yKazaHHble B myHKTe 6.1 [Topsiaka, XxpaHsTcs B OpraHu3aluu B MECTax, K
KOTOPBIM UMEET JTOCTYII TOJIbKO OTBETCTBEHHBIE 32 MUKPOTPABMBbI U 32 OXpaHy Tpy/a.

[Tpunoxxenue 1 k Ilopsiaky
ydera MUKPOIIOBPEXKICHUH (MUKPOTPaBM)
paboraukoB MKOY «lIpynenrosckas CLLI»

CnpaBka 0 pacCMOTpPeHHHU NPUYHH U 00CTOATENbCTB, IPHBEIIIHNX K BOSHUKHOBEHHIO
MHKPONOBpeXIeHUs (MUKPOTPaBMbI) PaGOTHHKA

[TocTpanaBmmii pabOTHHUK

damutust, UMsl, OTYECTBO (ITPU HATHYHH)

Tl'on poxnenus

JIOIDKHOCTB

CtpykTypHOE TIo/Ipa3iefieHre

Crax paboThI MO CIIENUATEHOCTH

Mecto noyueHus: pabOTHUKOM MHUKPOTIOBPEXKICHHUS (MUKPOTPABMBI):

JlaTa, BpeMsi MOJIyYeHUsT MUKPOTIOBPEK ICHHUS
(MHKpOTpaBMBI)

JleficTBHS IO OKa3aHUIO NTEPBOM TOMOIIN:

XapaxTep (ormucaHue) MUKPOTPABMBI:

OO0cTOATENLCTBA:

[Tpu4nHBl, IPUBEAIINE K MHKPOITOBPEKACHUIO (MHKPOTPaBME):

[MpennoxeHus Mo yCTPaHSHUIO MPHYHH, MPUBE/IINX K MUKPOIIOBPEKICHHIO (MUKPOTPaBME):




IToamuce u ©.1.0. 0OTBETCTBEHHOTO

JlomKHOCTD

Hara

Crennanuct 1o oxpaHe
Tpyna

[Tpunoxenue 2 k [opsaxy
ydera MUKPOIIOBPEXKICHUH (MUKPOTPaBM)
paboraukoB MKOY «lIpynenrosckas CLLI»

’KypHan ydyera MuUKponoBpexaeHuii (Mukporpasm) padoraunkos MKOY
«IIpynenroBckas CLL»

Jara navana Begenust 1 mapra 2022 roga

JlaTa OKOHYaHUS BEICHUS roaa
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